CITY OF

SHORELINE

«Date»

«Name»
«Mailing_Address»
«City», «State_zip»

RE: Stormwater System Self-Certification Program «Property_Name» at «Property_Address»
Drainage Facility No(s): «Facility_ID»

Dear Property Owner or Manager:

Your property, located at «<Property_Address», has a stormwater system that is part of the City’s self-certification
program. In this program, property owners and/or managers inspect and maintain the stormwater system(s) on
the property. This letter explains the self-certification process and resources available to you to help you inspect
and maintain your stormwater system. Please complete your inspection and send your documentation
materials to the City by October 1, 2026.

Stormwater systems protect Shoreline’s streams, lakes, and Puget Sound from pollution and help prevent
flooding in your neighborhood. Maintaining your system helps ensure it continues to work as designed.

Not all properties are eligible for this program, but your property is. To remain eligible, you must meet program
requirements and respond to City requests. If program requirements are not met, the City may take additional action
to address pollution risks, as allowed under Shoreline Municipal Code (SMC 13.10.320-13.10.400). This may include,
but is not limited to, inspections, required maintenance, or work completed by City staff at the property owner’s
expense.

Inspect and maintain your system at least once a year to catch and fix problems early, before they lead to
environmental harm or costly repairs. Self-certification documentation will be requested by the City, typically every
three years, including this year.

How the Self-Certification Process Works

As a property owner with a private stormwater system, you are responsible for inspecting your system and completing
any needed maintenance. This work can be done by you, your staff, or a qualified professional. Please reach out to
City staff with questions or for inspection guidance — we are available to help.

If you need help finding a qualified professional, a maintenance contractor list is included in this mailer and available
online at: ShorelineWA.gov/SelfCertProgram.

1. Identify the Stormwater System on Your Property
Review the enclosed map, which shows the specific types of stormwater systems on your property.
e Thelegend hasicons for each type of stormwater system
e Use the map to see which type(s) of stormwater systems are on your property

2. Inspect Each Stormwater System

done from above ground. NEVER enter drains or manholes, or attempt repairs If confined space
entry is needed, hire a qualified professional who is trained for this work. This guide helps you
do simple visual checks of stormwater areas. It does not replace professional inspections.

2 Be safe! Use caution when inspecting catch basins and manholes. Most inspections can be



Property owners are responsible for the safety of anyone entering confined spaces on their property, as
required by Washington Administrative Code (WAC 296-809). This may include evaluating the site and using
a permit checklist to ensure safe entry. Rules for Safety Standards for Confined Spaces available at
https://www.lni.wa.gov/safety-health/safety- rules/chapter-pdfs/WAC296-809.pdf Contact the City if you
need help accessing these requirements or requesting a printed copy.

Inspect each feature of your stormwater system(s) using in-house personnel or a qualified professional. During the
inspection, you will need the following documents:

1. Self-Certification Checklist — provided with this letter. You will record your inspection and
maintenance work on this checklist.

2. King County Maintenance Requirements - available online at
ShorelineWA.gov/SelfCertProgram. This complete guide describes how to inspect and maintain
all types of stormwater facilities. It is available online only. Please reach out to City staff if you
cannot access this document online.

Record your inspection results on the Self-Certification Checklist.
e Follow the directions on the checklist.
e Provide photo documentation for all inspection and maintenance work.

3. Maintenance Work
If maintenance is needed, complete the work or hire a qualified professional. Work involving confined
spaces or specialized equipment should always be done by a professional. On the Self-Certification
Checklist, sign off that the work has been completed, and indicate the date completed.

Provide a photo or photos showing the “after maintenance” condition, to verify any defects shown in the
inspection photo(s) have been addressed. Make sure that you have good photos showing both conditions
from before and after maintenance.

If using a qualified professional, please include their invoice in the self-certification submittal, and have them
sign the same page as the “Service Contractor”.

4. Certify Inspection and Maintenance is Complete
After providing all information requested on the Self-Certification Checklist, sign under the certification
section. Your signature certifies that all required inspection and maintenance activities are complete.

5. Submit Certification by 10/1/2026
Email (preferred) or mail the checklist, photos, and any invoices or other supporting documentation to Brett
Massa at: BMassa@ShorelineWA.gov or

City of Shoreline
Attn: Brett Massa
17500 Midvale Ave N Shoreline WA 98133

Submitting by email:
Emails with photos and other attachments larger than 20 MB will not be deliverable to the City.
If your email is larger than 20 MB, please break up photos and attachments into multiple emails.
Sincerely,

o /A

Brett Massa, Surface Water Inspector
BMassa@Shorelinewa.gov
(206) 801 - 2464


https://www.lni.wa.gov/safety-health/safety-%20rules/chapter-pdfs/WAC296-809.pdf
mailto:BMassa@ShorelineWA.gov
mailto:BMassa@Shorelinewa.gov

Helpful Inspection and Maintenance Tools

Helpful tools
Task Tool
Opening manhole cover e 1/2” Allen wrench for bolts if present
e Manhole Lid Hook
Opening stuck lids/grates e Crowbar

e Hammer
e Liquid wrench
e Lubricant(oil/grease) food grade

Measuring sediment depths e Measuring rod (an 8-foot length of aluminum
conduit marked at 1-foot intervals works well
for most systems)

Measuring storage space/ sediment depths e Tape measure (12 ft)
Lifting grates, lids e Manhole cover hook (available at Shoreline tool
library)
Inspection from above ground e Mirror on long handle
e Camera
Probing for catch basins/ moving heavy e Straight-pointed bar/tube/pole
objects

General/Personal Protective Equipment Flashlight

Smartphone (photos + notes)
High-visibility vest

Steel toe boots

Heavy work gloves

Safety glasses

Hearing protection

Shovel/Post hole digger




How to Estimate Sediment in Catch Basin

This guide helps you do simple visual checks of stormwater areas. It doesn’t replace professional inspections.
The most common maintenance issue is excessive sediment in a catch basin. If you are unsure how to perform
these steps or do not have the proper tools, hire a qualified professional. Report major issues, such as damage,
blockages, or pollution, to the City or a qualified professional. Here is how to check the sediment levelin a catch
basin:

1) Remove the cover/grate using a Yz inch Allen wrench and catch basin grate hook or crow bar.

(Position A)

2) Identify the sump depth (water level). Using a probe f 3
or rod, identify the sump depth. This is done by inserting (Position &
the rod through the water and sediment until it hits the Tﬂpﬂffﬁ‘;"mfﬁ;fﬁ / ?1.:;;; '?ew'feﬁrfm‘i‘"
bottom of the catch basin; water level will be visible for reﬂ;;ﬂu@m,gi; | P gronaEe
measurement upon removal. NOTE: Under normal Measure differencein
conditions, the water level should be even with the “reference” levels to
outlet pipe. A higher water level indicates a blockage in | determine sediment depth

the outlet (refer to the Maintenance Standards booklet
for more information).

3) Measure the sediment level. L Water level |

a. Putthe probe orrod in through the water until
it touches the top of the sediment. Mark it with
relation to a stationary point in the catch basin
with tape or chalk (Position A).

b. Putthe probe orrod in through the water and
sediment until it touches the bottom of the
catch basin and mark the probe with relation
to the same stationary point as in item 1 above
(Position B).

c. Thedifference between the two marks is the sediment depth. The water mark left on the rod is the
“sump depth.” Measure the ratio of sediment depth to sump depth to determine allowable
amounts.

If you have questions, please contact Brett Massa at (206) 801-2464. Thank you for protecting the lakes, rivers,
and streams in our community by maintaining your stormwater drainage facility.



Common Maintenance Activities
Catch Basins (Storm Drains)

o Clear leaves, trash, and dirt from the grate

e Cleanorreplace filters if clogged or damaged

¢ If more than half full of sediment, hire a professional vacuum service
o Repairdamaged lids or grates

e Hire a professional for confined spaces or specialized equipment

Pervious Pavement (Porous Surfaces)

e Remove debris such as leaves, moss, grass, and trash

e Sweep orvacuum regularly

e Repairdamaged areas

e Water should drain within 24 to 36 hours

e Hire a professional if specialized cleaning equipment is needed

Ditches and Swales

¢ Remove debris and sediment that block water flow
o Keep vegetation trimmed

Pipes and Culverts

e Clear debris from openings
e Ensure water flows freely
e Hire a professional if access is difficult or equipment is needed

Oil Water Separator

Check for visible oil or debris

e Monitor oil and sediment levels

Hire a professional to clean and remove waste

All maintenance should be done by a qualified professional

Filter Vaults or Catch Basins with Filters

e Check for sediment buildup, oil sheen, or standing water after 24 hours
e Hire a professionalto clean and replace filters
e Do not enter confined spaces

Rain Gardens and Bioretention Areas

e Remove weeds and invasive plants

e Do not use fertilizers or pesticides

e Remove trash and pet waste

e Add mulch and replace dead plants as needed

Detention Tanks and Vaults
¢ Remove debris from accessible areas

e Check for sediment buildup
e Lookforleaks or damage



Do not enter confined spaces
Hire a professional for maintenance



