
Naming Conventions ‐ Notes
This document contains naming conventions in one large, unsorted list (pages 2‐4) and also sorted by 

permit or project type (pages 5‐22).

Initial application documents will not have any numbers at the end. They are the initial submittal and will go 

through first review.

Revised documents should be labeled: <DOCNAME>_02 (02 for second review, 03 for third review, etc.) For 

example, when submitting for a second review, your Site Plan would be labeled PLAN_SITE_02.

Approved documents should be labeled: APVD_<DOCNAME> (Project Managers with the City will make this 

change at approval; applicants should not label anything APVD)



Naming Conventions, all documents (unsorted)
PDF Name As listed in the checklist: Notes

WORKSHEET_ADU Accessory Dwelling Unit (ADU) Worksheet

WORKSHEET_AFH Adult Family Home (AFH) Worksheet

AFFIDAVIT Affidavit

AFFORDABLE_<name> Affordable Housing Documents Label as AFFORDABLE_COVER_LETTER or other 

similar short descriptors

APPLICATION Application Form (generic) Separate application required for each 

permit/project.

HEALTH_APPROVAL Approval Letter from Seattle‐King County Health 

Department

UTILITY_APPROVAL Approval Letter from Utility Company

PLAT_APPROVED Approved Plat

ARBORIST_REPORT Arborist Report

AUTH_LETTER Authorization Letter (from wastewater treatment plant)

CALCS_BATTERY Battery Calculations

BINDING_SITE_PLAN Binding Site Plan

APP_BLOCK_PARTY Block Party Permit Application

COVERAGE_HARDSCAPE Building Coverage and Hardscape Calculation Worksheet

ELEVATIONS Building Elevations

BUILDING_INFO Building Information

LIABILITY_INSURANCE Certificate of Liability Insurance

CERT_LETTER Certification Letter and Impact Assessment

PLAN_CIVIL Civil Engineering Plans

CODE_CONDUCT Code of Conduct

PLAN_CONSTRUCTION Construction Documents Typically includes both architectural and structural 

drawings combined into one PDF

COVER_LETTER Cover Letter

CRITICAL_AREAS_<type> Critical Areas Report(s) Append with type (_Geotech, _Wetland, _Stream, 

etc.)

CROSS_SECTION Cross Sections

DEEDS Current Deeds

DEC_APPLICANT Declaration of Applicant for Plat Alteration

DEC_COV_STORMWATER Declaration of Covenant ‐ Stormwater Facilities

DEC_LOT_MERGER Declaration of Lot Merger

TRANSFER_DEEDS Deeds Transferring Property

DGIP_<document name> Deep Green Incentive Program (DGIP) Documents Label as DGIP_REGISTRATION or other similar short 

descriptors

DESIGN_STANDARDS Design Standards

DEV_AGREEMENT Development Agreement

CUT_SHEETS Device Cut Sheets

EARLY_MTG_SUM Early Community Input Meeting Summary

WORKSHEET_WTF_MOD Eligible Facilities Modification Worksheet

ENERGY_FORMS Energy Code Compliance Forms, 2018 Washington State

EXISTING_WTF_DOCS Existing Facility Documentation

PLAT_EXISTING Existing Subdivision Plat

PLAT_FINAL Final Plat

FIRE_FLOW_ANALYSIS Fire Flow Availability Analysis

WORKSHEET_FLOODPLAIN Floodplain Development Worksheet

PLAN_FLOOR Floorplans and/or Diagrams

GEOTECH_REPORT Geotechnical or Soils Report

GREEN_<name> Green Building Registration Documents Label as GREEN_REGISTRATION or other similar 

short descriptors

HEATING Heating System Sizing Form

HISTORIC_REPORT Historic Report

CALCS_HYDRAULIC Hydraulic Calculations

FIF Impact Fee ‐ Fire Impact Fee Estimation Form

PIF Impact Fee ‐ Park Impact Fee Estimation Form

TIF Impact Fee ‐ Transportation Impact Fee Estimation Form

APP_DISCHARGE Industrial Discharge Application and Permit

TREE_RISK_FORM ISA Tree Risk Assessment Form

APPRAISAL Land Value Appraisal

PLAN_LANDSCAPING Landscaping Plan



LEGAL Legal Description

PLAN_LIGHTING Lighting Plan

QUESTIONS List of Questions

APP_LLA Lot Line Adjustment Application

SURVEY_LLA Lot Line Adjustment Survey

APP_MERGER Lot Merger Application

MAP Map or Drawing

PLAN_MASTER_DRAINAGE Master Drainage Plan

APP_MECH_PLUMB Mechanical and Plumbing Permit Application

MECH_ENERGY_FORM Mechanical Energy Form

SPONSOR_LETTER Neighborhood Association Sponsorship Letter

NEIGHBORHOOD_MTG_SUM Neighborhood Meeting Summary

NOISE_REPORT Noise Emission Report

FLYERS Notifications/flyers

OWNERSHIP Ownership or Lease Documents

PARKING_STUDY Parking Impact Study

PARKING_TABLE Parking Table

PLAN_PARKING Parking Management, Pedestrian, and/or Vehicular 

Circulation Plan

PHOTO_SIM Photo Simulation or Photos/Renderings of Existing Facility

APP_PREAPP Preapplication Meeting Request Application

PLAT_PRELIM_FORMAL Preliminary Formal Plat

PLAT_PRELIM_SHORT Preliminary Short Plat

PROOF_LEGAL_LOT Proof of Legal Lot

PROOF_LICENSE Proof of License, Bonding and/or Insurance

PROOF_OWNERSHIP Proof of Ownership

SUBDIVISION_HISTORY Property History Report

OWNER_CONSENT Property Owner Consent Form

PSCAA_NOTICE Puget Sound Clean Air Agency Notice

RF_CHECKLIST Radio Frequency Information / FCC Optional Checklist

RF_REPORT Radio Frequency Information / RF Report

RESTRICTIVE_COV Restrictive Covenants

PLAT_REVISED Revised Subdivision Plat

ROW_DEDICATION Right‐of‐Way Dedication

PLAN_ROW Right‐of‐Way Frontage Improvement Plans

ROW_AGENCY_NOTICE Right‐of‐Way Special Event Agency Notification

WORKSHEET_RODENT Rodent Abatement Worksheet

APP_ROW_SITE ROW Site Application

APP_ROW_USE ROW Use Application

SEPA_CHECKLIST SEPA Environmental Checklist

WORKSHEET_SEPA_PLANNED_ACTION SEPA Planned Action Worksheet

SEWER_USE Sewer Use Form

PLAN_SIGN Signage Plan

PLAN_SITE Site Plan

PLAN_SMOKE Smoke Control Plan

SWPPP Stormwater Pollution Prevention Plan (SWPPP)

APP_VACATION Street Vacation Application

CALCS_STRUCTURAL Structural Calculations/Details

SUPPORT_<name> Supporting Documents Label as SUPPORT_SURVEY or other similar short 

descriptors

SURFACE_WATER_REPORT Surface Water Report

SURVEY Survey

BOUNDARY_CLOSURE Surveyor Lot Closure/Boundary Closure Documents

TITLE_REPORT_# Title Report One for each property matching address number 

(ex: Title_Report_1234 for 1234 1st Ave)

TOWAIR Towair Confirmation or FCC Registration

PLAN_TRAFFIC Traffic Control Plan

TIA Transportation Impact Analysis

WORKSHEET_TREE Tree Worksheet

UTILITY_EASEMENT_<type> Utility Easements Replace <type> with the type of easement (sewer, 

electric, etc.)

VICINITY_MAP Vicinity Map

WASTE_SALVAGE_FORM Waste Diversion Plan and Salvage Assessment



APP_WWU Wastewater Permit Application

WAC Water Availability Certificate

WIRING_RISER_DIAGRAM Wiring Riser Diagram



Naming Conventions, Sorted by Permit/Project Type
Administrative Design Review
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
COVER_LETTER Cover Letter Required
PLAN_SITE Site Plan Required
DGIP_<document name> Deep Green Incentive Program (DGIP) Documents As Needed Label as DGIP_REGISTRATION or other similar short 

descriptors
ELEVATIONS Building Elevations As Needed
PLAN_LIGHTING Lighting Plan As Needed
PLAN_LANDSCAPING Landscaping Plan As Needed
PLAN_PARKING Parking Management, Pedestrian, and/or Vehicular Circulation 

Plan
As Needed

PLAN_SIGN Signage Plan As Needed

Binding Site Plan
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
BINDING_SITE_PLAN Binding Site Plan Required
NEIGHBORHOOD_MTG_SUM Neighborhood Meeting Summary Required
PROOF_LEGAL_LOT Proof of Legal Lot Required
TITLE_REPORT_# Title Report Required One for each property matching address number (ex: 

Title_Report_1234 for 1234 1st Ave)

Building Permit - Multifamily, Mixed Use, Commercial
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
COVERAGE_HARDSCAPE Building Coverage and Hardscape Calculation Worksheet Required
PLAN_CIVIL Civil Engineering Plans Required
PLAN_CONSTRUCTION Construction Documents Required Typically includes both architectural and structural 

drawings combined into one PDF
ENERGY_FORMS Energy Code Compliance Forms, 2018 Washington State 

(Completed)
Required

FIF Impact Fee - Fire Impact Fee Estimation Form Required
PIF Impact Fee - Park Impact Fee Estimation Form Required
TIF Impact Fee - Transportation Impact Fee Estimation Form Required
PLAN_LANDSCAPING Landscaping Plan Required



PLAN_SITE Site Plan Required
SWPPP Stormwater Pollution Prevention Plan (SWPPP) Required
CALCS_STRUCTURAL Structural Calculations Required
WORKSHEET_TREE Tree Worksheet Required
WAC Water Availability Certificate Required
AFFORDABLE_<name> Affordable Housing Documents As Needed Label as AFFORDABLE_COVER_LETTER or other similar 

short descriptors
ARBORIST_REPORT Arborist Report As Needed
CRITICAL_AREAS_<type> Critical Areas Report(s) As Needed
DEC_COV_STORMWATER Declaration of Covenant - Stormwater Facilities As Needed
GEOTECH_REPORT Geotechnical or Soils Report As Needed
GREEN_<name> Green Building Registration Documents As Needed Label as GREEN_REGISTRATION or other similar short 

descriptors
SEPA_CHECKLIST SEPA Environmental Checklist As Needed
WORKSHEET_SEPA_PLANNED_ACTIONSEPA Planned Action Worksheet As Needed
SEWER_USE Sewer Use Form As Needed
SURFACE_WATER_REPORT Surface Water Report As Needed
TIA Transportation Impact Analysis As Needed
WASTE_SALVAGE_FORM Waste Diversion Plan and Salvage Assessment As Needed

Building Permit - Residential Additions
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
COVERAGE_HARDSCAPE Building Coverage and Hardscape Calculation Worksheet Required
PLAN_CIVIL Civil Engineering Plans Required
PLAN_CONSTRUCTION Construction Documents Required Typically includes both architectural and structural 

drawings combined into one PDF
ENERGY_FORMS Energy Code Compliance Forms, 2018 Washington State 

(Completed)
Required

PLAN_SITE Site Plan Required
SWPPP Stormwater Pollution Prevention Plan (SWPPP) Required
WORKSHEET_TREE Tree Worksheet Required
WORKSHEET_ADU Accessory Dwelling Unit (ADU) Worksheet As Needed
WORKSHEET_AFH Adult Family Home (AFH) Worksheet As Needed
ARBORIST_REPORT Arborist Report As Needed
CRITICAL_AREAS_<type> Critical Areas Report(s) As Needed
DEC_COV_STORMWATER Declaration of Covenant - Stormwater Facilities As Needed
GEOTECH_REPORT Geotechnical or Soils Report As Needed



HEATING Heating System Sizing Form As Needed
SURFACE_WATER_REPORT Surface Water Report As Needed
WASTE_SALVAGE_FORM Waste Diversion Plan and Salvage Assessment As Needed
WAC Water Availability Certificate As Needed

Building Permit - Residential Interior Remodel
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
PLAN_CONSTRUCTION Construction Documents Required Typically includes both architectural and structural 

drawings combined into one PDF
WORKSHEET_ADU Accessory Dwelling Unit (ADU) Worksheet As Needed
WORKSHEET_AFH Adult Family Home (AFH) Worksheet As Needed
WASTE_SALVAGE_FORM Waste Diversion Plan and Salvage Assessment As Needed
WAC Water Availability Certificate As Needed

Building Permit - Residential New Build
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
COVERAGE_HARDSCAPE Building Coverage and Hardscape Calculation Worksheet Required
PLAN_CIVIL Civil Engineering Plans Required
PLAN_CONSTRUCTION Construction Documents Required Typically includes both architectural and structural 

drawings combined into one PDF
ENERGY_FORMS Energy Code Compliance Forms, 2018 Washington State 

(Completed)
Required

HEATING Heating System Sizing Form Required
FIF Impact Fee - Fire Impact Fee Estimation Form Required
PIF Impact Fee - Park Impact Fee Estimation Form Required
TIF Impact Fee - Transportation Impact Fee Estimation Form Required
PLAN_SITE Site Plan Required
SWPPP Stormwater Pollution Prevention Plan (SWPPP) Required
CALCS_STRUCTURAL Structural Calculations Required
WORKSHEET_TREE Tree Worksheet Required
WAC Water Availability Certificate Required
WORKSHEET_ADU Accessory Dwelling Unit (ADU) Worksheet As Needed
WORKSHEET_AFH Adult Family Home (AFH) Worksheet As Needed
ARBORIST_REPORT Arborist Report As Needed
CRITICAL_AREAS_<type> Critical Areas Report(s) As Needed



DEC_COV_STORMWATER Declaration of Covenant - Stormwater Facilities As Needed
GEOTECH_REPORT Geotechnical or Soils Report As Needed
GREEN_<name> Green Building Registration Documents As Needed Label as GREEN_REGISTRATION or other similar short 

descriptors
SEPA_CHECKLIST SEPA Environmental Checklist As Needed
WORKSHEET_SEPA_PLANNED_ACTIONSEPA Planned Action Worksheet As Needed
SURFACE_WATER_REPORT Surface Water Report As Needed
TIA Transportation Impact Analysis As Needed
WASTE_SALVAGE_FORM Waste Diversion Plan and Salvage Assessment As Needed

Building Permit - Tenant Improvement
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
PLAN_CONSTRUCTION Construction Documents Required Typically includes both architectural and structural 

drawings combined into one PDF
ENERGY_FORMS Energy Code Compliance Forms, 2018 Washington State 

(Completed)
Required

FIF Impact Fee - Fire Impact Fee Estimation Form Required
PIF Impact Fee - Park Impact Fee Estimation Form Required
TIF Impact Fee - Transportation Impact Fee Estimation Form Required
SEWER_USE Sewer Use Form Required
PLAN_SITE Site Plan Required
WAC Water Availability Certificate Required
HEALTH_APPROVAL Approval Letter from Seattle-King County Health Department As Needed
PARKING_TABLE Parking Table As Needed
TIA Transportation Impact Analysis As Needed
WASTE_SALVAGE_FORM Waste Diversion Plan and Salvage Assessment As Needed

Building Permit - Townhome New Build
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
COVERAGE_HARDSCAPE Building Coverage and Hardscape Calculation Worksheet Required
PLAN_CIVIL Civil Engineering Plans Required
PLAN_CONSTRUCTION Construction Documents Required Typically includes both architectural and structural 

drawings combined into one PDF
ENERGY_FORMS Energy Code Compliance Forms, 2018 Washington State 

(Completed)
Required



HEATING Heating System Sizing Form Required
FIF Impact Fee - Fire Impact Fee Estimation Form Required
PIF Impact Fee - Park Impact Fee Estimation Form Required
TIF Impact Fee - Transportation Impact Fee Estimation Form Required
PLAN_LANDSCAPING Landscaping Plan Required
PLAN_SITE Site Plan Required
SWPPP Stormwater Pollution Prevention Plan (SWPPP) Required
CALCS_STRUCTURAL Structural Calculations Required
WORKSHEET_TREE Tree Worksheet Required
WAC Water Availability Certificate Required
AFFORDABLE_<name> Affordable Housing Documents As Needed Label as AFFORDABLE_COVER_LETTER or other similar 

short descriptors
ARBORIST_REPORT Arborist Report As Needed
CRITICAL_AREAS_<type> Critical Areas Report(s) As Needed
DEC_COV_STORMWATER Declaration of Covenant - Stormwater Facilities As Needed
GEOTECH_REPORT Geotechnical or Soils Report As Needed
GREEN_<name> Green Building Registration Documents As Needed Label as GREEN_REGISTRATION or other similar short 

descriptors
SEPA_CHECKLIST SEPA Environmental Checklist As Needed
WORKSHEET_SEPA_PLANNED_ACTIONSEPA Planned Action Worksheet As Needed
SURFACE_WATER_REPORT Surface Water Report As Needed
TIA Transportation Impact Analysis As Needed
WASTE_SALVAGE_FORM Waste Diversion Plan and Salvage Assessment As Needed

Critical Areas Reasonable Use Permit (CARUP) and Critical Areas Special Use Permit (CASUP)
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
COVER_LETTER Cover Letter Required
CRITICAL_AREAS_<type> Critical Areas Report(s) Required Append with type (_Geotech, _Wetland, _Stream, etc.)
NEIGHBORHOOD_MTG_SUM Neighborhood Meeting Summary Required
PLAN_SITE Site Plan Required
WORKSHEET_TREE Tree Worksheet Required
PLAN_LANDSCAPING Landscaping Plan As Needed
SEPA_CHECKLIST SEPA Environmental Checklist As Needed
SUPPORT_<name> Supporting Documents As Needed Label as SUPPORT_SURVEY or other similar short 

descriptors



Clearing and Grading Permit
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
COVERAGE_HARDSCAPE Building Coverage and Hardscape Calculation Worksheet Required
PLAN_CIVIL Civil Engineering Plans Required
PLAN_SITE Site Plan Required
SWPPP Stormwater Pollution Prevention Plan (SWPPP) Required
WORKSHEET_TREE Tree Worksheet Required
ARBORIST_REPORT Arborist Report As Needed
CRITICAL_AREAS_<type> Critical Areas Report(s) As Needed
CROSS_SECTION Cross Sections As Needed
DEC_COV_STORMWATER Declaration of Covenant - Stormwater Facilities As Needed
GEOTECH_REPORT Geotechnical or Soils Report As Needed
PLAN_LANDSCAPING Landscaping Plan As Needed
SURFACE_WATER_REPORT Surface Water Report As Needed

Code Interpretation
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
COVER_LETTER Cover Letter Required
PLAN_SITE Site Plan Required
SUPPORT_<name> Supporting Documents As Needed Label as SUPPORT_SURVEY or other similar short 

descriptors

Comprehensive Plan Amendment
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
COVER_LETTER Cover Letter Required
NEIGHBORHOOD_MTG_SUM Neighborhood Meeting Summary Required
SEPA_CHECKLIST SEPA Environmental Checklist Required
PLAN_SITE Site Plan Required
TITLE_REPORT_# Title Report Required One for each property matching address number (ex: 

Title_Report_1234 for 1234 1st Ave)
VICINITY_MAP Vicinity Map Required
PLAT_EXISTING Existing Subdivision Plat As Needed

Conditional Use Permit



PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
COVER_LETTER Cover Letter Required
NEIGHBORHOOD_MTG_SUM Neighborhood Meeting Summary Required
TITLE_REPORT_# Title Report Required One for each property matching address number (ex: 

Title_Report_1234 for 1234 1st Ave)
SEPA_CHECKLIST SEPA Environmental Checklist As Needed
WAC Water Availability Certificate As Needed

Demolition Permit
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
PLAN_CIVIL Civil Engineering Plans Required
PSCAA_NOTICE Puget Sound Clean Air Agency Notice Required
WORKSHEET_RODENT Rodent Abatement Worksheet Required
PLAN_SITE Site Plan Required
SWPPP Stormwater Pollution Prevention Plan (SWPPP) Required
WASTE_SALVAGE_FORM Waste Diversion Plan and Salvage Assessment Required
HISTORIC_REPORT Historic Report As Needed
SEPA_CHECKLIST SEPA Environmental Checklist As Needed
APP_WWU Wastewater Permit Application As Needed

Development Agreement
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
ELEVATIONS Building Elevations Required
COVER_LETTER Cover Letter Required
DEV_AGREEMENT Development Agreement Required
LEGAL Legal Description Required
TITLE_REPORT_# Title Report Required One for each property matching address number (ex: 

Title_Report_1234 for 1234 1st Ave)
PLAN_SITE Site Plan Required
VICINITY_MAP Vicinity Map Required
SEPA_CHECKLIST SEPA Environmental Checklist As Needed
SUPPORT_<name> Supporting Documents As Needed Label as SUPPORT_SURVEY or other similar short 

descriptors



Deviation from Engineering Standards
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
PLAN_CIVIL Civil Engineering Plans Required
COVER_LETTER Cover Letter Required
PLAN_SITE Site Plan Required
GEOTECH_REPORT Geotechnical or Soils Report As Needed
SUPPORT_<name> Supporting Documents As Needed Label as SUPPORT_SURVEY or other similar short 

descriptors

Fire - Alarm Permit
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
CALCS_BATTERY Battery Calculations Required
PLAN_CONSTRUCTION Construction Documents Required Typically includes both architectural and structural 

drawings combined into one PDF
COVER_LETTER Cover Letter Required
CUT_SHEETS Device Cut Sheets Required
PLAN_SITE Site Plan Required
WIRING_RISER_DIAGRAM Wiring Riser Diagram Required

Fire - General Permit
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
PLAN_CONSTRUCTION Construction Documents Required Typically includes both architectural and structural 

drawings combined into one PDF
CUT_SHEETS Device Cut Sheets As Needed
PLAN_FLOOR Floorplans and/or Diagrams As Needed
PLAN_SITE Site Plan As Needed
PLAN_SMOKE Smoke Control Plan As Needed

Fire - Kitchen Hood Fire Suppression Systems Permit
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
PLAN_CONSTRUCTION Construction Documents Required Typically includes both architectural and structural 

drawings combined into one PDF



Fire - Kitchen Hood Fire Suppression Systems Permit
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
PLAN_CONSTRUCTION Construction Documents Required Typically includes both architectural and structural 

drawings combined into one PDF
CALCS_HYDRAULIC Hydraulic Calculations Required
PLAN_SITE Site Plan Required

Floodplain Development Permit
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
CERT_LETTER Certification Letter and Impact Assessment Required
PLAN_CIVIL Civil Engineering Plans Required
PLAN_CONSTRUCTION Construction Documents Required Typically includes both architectural and structural 

drawings combined into one PDF
WORKSHEET_FLOODPLAIN Floodplain Development Worksheet Required
PLAN_SITE Site Plan Required
SURVEY Survey Required
CALCS_HYDRAULIC Hydraulic Calculations As Needed
SUPPORT_<name> Supporting Documents As Needed Label as SUPPORT_SURVEY or other similar short 

descriptors

Lot Line Adjustment
PDF Name As listed in the checklist: When? Notes
APP_LLA Lot Adjustment Application and Affidavit and Critical Areas 

Worksheet
Required Special Application

COVERAGE_HARDSCAPE Building Coverage and Hardscape Calculation Worksheet Required
SURVEY_LLA Lot Line Adjustment Survey Required
PROOF_LEGAL_LOT Proof of Legal Lot Required
TITLE_REPORT_# Title Report Required One for each property matching address number (ex: 

Title_Report_1234 for 1234 1st Ave)
TRANSFER_DEEDS Deeds Transferring Property Required

Lot Merger
PDF Name As listed in the checklist: When? Notes
APP_MERGER Lot Merger Application and Affidavit and Critical Areas 

Worksheet
Required Special Application



DEEDS Current Deeds Required
DEC_LOT_MERGER Declaration of Lot Merger Required
SURVEY_LLA Lot Line Adjustment Survey Required
PROOF_LEGAL_LOT Proof of Legal Lot Required
TITLE_REPORT_# Title Report Required One for each property matching address number (ex: 

Title_Report_1234 for 1234 1st Ave)
TRANSFER_DEEDS Deeds Transferring Property Required

Master Development Plan
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
COVER_LETTER Cover Letter Required
PLAN_CIVIL Civil Engineering Plans Required
DESIGN_STANDARDS Design Standards Required
EARLY_MTG_SUM Early Community Input Meeting Summary Required
PLAN_MASTER_DRAINAGE Master Drainage Plan Required
NEIGHBORHOOD_MTG_SUM Neighborhood Meeting Summary Required
PARKING_STUDY Parking Impact Study Required
SURVEY Survey Required
PLAN_SITE Site Plan Required
TIA Transportation Impact Analysis Required
VICINITY_MAP Vicinity Map Required
CRITICAL_AREAS_<type> Critical Areas Report(s) As Needed
FIRE_FLOW_ANALYSIS Fire Flow Availability Analysis As Needed
SEPA_CHECKLIST SEPA Environmental Checklist As Needed

Mechanical and/or Plumbing Permit
PDF Name As listed in the checklist: When? Notes
APP_MECH_PLUMB Mechanical/Plumbing Application Required Special Application
PLAN_SITE Site Plan Required
PLAN_CONSTRUCTION Construction Documents Required Typically includes both architectural and structural 

drawings combined into one PDF
PLAN_SITE Site Plan Required
ELEVATIONS Building Elevations As Needed
MECH_ENERGY_FORM Mechanical Energy Form As Needed

Miscellaneous Permit



PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
PLAN_CIVIL Civil Engineering Plans Required
PLAN_CONSTRUCTION Construction Documents Required Typically includes both architectural and structural 

drawings combined into one PDF
PLAN_SITE Site Plan Required
WORKSHEET_TREE Tree Worksheet Required
ARBORIST_REPORT Arborist Report As Needed
CRITICAL_AREAS_<type> Critical Areas Report(s) As Needed
GEOTECH_REPORT Geotechnical or Soils Report As Needed
SEPA_CHECKLIST SEPA Environmental Checklist As Needed

Neighborhood Block Party Permit
PDF Name As listed in the checklist: When? Notes
APP_BLOCK_PARTY Block Party Permit Application Required Special Application
LIABILITY_INSURANCE Certificate of Liability Insurance Required
MAP Map or Drawing Required
FLYERS Notifications/Flyers Required

Noise Variance
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
COVER_LETTER Cover Letter Required
FLYERS Notifications/Flyers Required

Outdoor Seating Permit
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet
OUTDOOR_SEATING Outdoor Seating Acknowledgement Form
DRAWINGS Pictures or Drawings
PLAN_SITE Site Plan

Plat Alteration
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
DEC_APPLICANT Declaration of Applicant for Plat Alteration Required
PLAT_EXISTING Existing Subdivision Plat Required



PROOF_OWNERSHIP Proof of Ownership Required
OWNER_CONSENT Property Owner Consent Form Required
RESTRICTIVE_COV Restrictive Covenants Required
VICINITY_MAP Vicinity Map Required
PLAT_REVISED Revised Subdivision Plat As Needed

Preapplication Meeting
PDF Name As listed in the checklist: When? Notes
APP_PREAPP Preapplication Meeting Request Application and Critical Area 

Worksheet
Required Special Application

BUILDING_INFO Building Information Required
COVER_LETTER Cover Letter Required
QUESTIONS List of Questions Required
PLAN_SITE Site Plan Required
CRITICAL_AREAS_<type> Critical Areas Report(s) As Needed
GEOTECH_REPORT Geotechnical or Soils Report As Needed
CALCS_STRUCTURAL Structural Calculations As Needed
SUPPORT_<name> Supporting Documents As Needed Label as SUPPORT_SURVEY or other similar short 

descriptors
WAC Water Availability Certificate As Needed

Rezone of Property
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
COVER_LETTER Cover Letter Required
NEIGHBORHOOD_MTG_SUM Neighborhood Meeting Summary Required
PROOF_OWNERSHIP Proof of Ownership Required
SEPA_CHECKLIST SEPA Environmental Checklist Required
PLAN_SITE Site Plan Required
TITLE_REPORT_# Title Report Required One for each property matching address number (ex: 

Title_Report_1234 for 1234 1st Ave)
PLAT_APPROVED Approved Plat As Needed
CRITICAL_AREAS_<type> Critical Areas Report(s) As Needed
GEOTECH_REPORT Geotechnical or Soils Report As Needed
TIA Transportation Impact Analysis As Needed

Right-of-Way (ROW) Site Permit



PDF Name As listed in the checklist: When? Notes
APP_ROW_SITE ROW Site Application Required Special Application
PLAN_CIVIL Civil Engineering Plans Required
PROOF_LICENSE Proof of License, Bonding and/or Insurance Required
PLAN_SITE Site Plan Required
PLAN_TRAFFIC Traffic Control Plan Required
UTILITY_APPROVAL Approval Letter from Utility Company As Needed
PLAN_CONSTRUCTION Construction Documents As Needed Typically includes both architectural and structural 

drawings combined into one PDF
GEOTECH_REPORT Geotechnical or Soils Report As Needed
SURFACE_WATER_REPORT Surface Water Report As Needed

Right-of-Way (ROW) Special Event Permit
PDF Name As listed in the checklist: When? Notes
APP_ROW_USE ROW Use Application Required Special Application
COVER_LETTER Cover Letter Required
MAP Map or Drawing Required
FLYERS Notifications/Flyers Required
ROW_AGENCY_NOTICE Right-of-Way Special Event Agency Notification Required
LIABILITY_INSURANCE Certificate of Liability Insurance As Needed
SPONSOR_LETTER Neighborhood Association Sponsorship Letter As Needed

Right-of-Way (ROW) Use Permit
PDF Name As listed in the checklist: When? Notes
APP_ROW_USE ROW Use Application Required Special Application
PROOF_LICENSE Proof of License, Bonding and/or Insurance Required
PLAN_ROW Right-of-Way Frontage Improvement Plans Required
PLAN_TRAFFIC Traffic Control Plan Required
UTILITY_APPROVAL Approval Letter from Utility Company As Needed
GEOTECH_REPORT Geotechnical or Soils Report As Needed
SURFACE_WATER_REPORT Surface Water Report As Needed

Shoreline Exemption
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
COVER_LETTER Cover Letter Required
PLAN_SITE Site Plan Required



SUPPORT_<name> Supporting Documents As Needed Label as SUPPORT_SURVEY or other similar short 
descriptors

Shoreline Substantial Development Permit and Shoreline Variance
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
PLAN_CONSTRUCTION Construction Documents Required Typically includes both architectural and structural 

drawings combined into one PDF
COVER_LETTER Cover Letter Required
NEIGHBORHOOD_MTG_SUM Neighborhood Meeting Summary Required
PLAN_SITE Site Plan Required
SUPPORT_<name> Supporting Documents As Needed Label as SUPPORT_SURVEY or other similar short 

descriptors

Sign Permit
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
PLAN_CONSTRUCTION Construction Documents Required Typically includes both architectural and structural 

drawings combined into one PDF
ELEVATIONS Elevation Drawings Required
PLAN_SITE Site Plan Required
CALCS_STRUCTURAL Structural Calculations/Details As Needed

Site Development Permit
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
COVERAGE_HARDSCAPE Building Coverage and Hardscape Calculation Worksheet Required
PLAN_CIVIL Civil Engineering Plans Required
PLAN_SITE Site Plan Required
SWPPP Stormwater Pollution Prevention Plan (SWPPP) Required
SURVEY Survey Required
WORKSHEET_TREE Tree Worksheet Required
ARBORIST_REPORT Arborist Report As Needed
CRITICAL_AREAS_<type> Critical Areas Report(s) As Needed
DEC_COV_STORMWATER Declaration of Covenant - Stormwater Facilities As Needed
GEOTECH_REPORT Geotechnical or Soils Report As Needed
PLAN_LANDSCAPING Landscaping Plan As Needed



SURFACE_WATER_REPORT Surface Water Report As Needed
SEPA_CHECKLIST SEPA Environmental Checklist As Needed

Special Use Permit
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
COVER_LETTER Cover Letter Required
NEIGHBORHOOD_MTG_SUM Neighborhood Meeting Summary Required
PROOF_LEGAL_LOT Proof of Legal Lot Required
PLAN_SITE Site Plan Required
VICINITY_MAP Vicinity Map Required
SEPA_CHECKLIST SEPA Environmental Checklist As Needed
TIA Transportation Impact Analysis As Needed
WAC Water Availability Certificate As Needed

Street Vacation Petition
PDF Name As listed in the checklist: When? Notes
APP_VACATION Street Vacation Application Required Special Application
COVER_LETTER Cover Letter Required
APPRAISAL Land Value Appraisal Required
LEGAL Legal Description Required
SUBDIVISION_HISTORY Property History Report Required
PLAN_SITE Site Plan Required

Subdivision - Final Short and Final Formal Plat
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
COVER_LETTER Cover Letter Required
PLAT_FINAL Final Plat Required
TITLE_REPORT_# Title Report Required One for each property matching address number (ex: 

Title_Report_1234 for 1234 1st Ave)
ROW_DEDICATION Right-of-Way Dedication As Needed
BOUNDARY_CLOSURE Surveyor Lot Closure/Boundary Closure Documents As Needed
UTILITY_EASEMENT_<type> Utility Easements As Needed Replace <type> with the type of easement (sewer, 

electric, etc.)

Subdivision - Preliminary Formal Plat



PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
DEC_COV_STORMWATER Declaration of Covenant - Stormwater Facilities Required
PLAN_LANDSCAPING Landscaping Plan Required
NEIGHBORHOOD_MTG_SUM Neighborhood Meeting Summary Required
PLAT_PRELIM_FORMAL Preliminary Formal Plat Required
TITLE_REPORT_# Title Report Required One for each property matching address number (ex: 

Title_Report_1234 for 1234 1st Ave)
WORKSHEET_TREE Tree Worksheet Required
WAC Water Availability Certificate Required
VICINITY_MAP Vicinity Map Required
COVERAGE_HARDSCAPE Building Coverage and Hardscape Calculation Worksheet As Needed
CRITICAL_AREAS_<type> Critical Areas Report(s) As Needed
SEPA_CHECKLIST SEPA Environmental Checklist As Needed
TIA Transportation Impact Analysis As Needed

Subdivision - Preliminary Short Plat
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
DEC_COV_STORMWATER Declaration of Covenant - Stormwater Facilities Required
PLAN_LANDSCAPING Landscaping Plan Required
PLAT_PRELIM_SHORT Preliminary Short Plat Required
TITLE_REPORT_# Title Report Required One for each property matching address number (ex: 

Title_Report_1234 for 1234 1st Ave)
WORKSHEET_TREE Tree Worksheet Required
WAC Water Availability Certificate Required
COVERAGE_HARDSCAPE Building Coverage and Hardscape Calculation Worksheet As Needed
CRITICAL_AREAS_<type> Critical Areas Report(s) As Needed
SEPA_CHECKLIST SEPA Environmental Checklist As Needed
TIA Transportation Impact Analysis As Needed

Temporary Use - General Permit
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
COVER_LETTER Cover Letter Required
PLAN_SITE Site Plan Required



Temporary Use - Transitional Encampment Permit
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
AFFIDAVIT Affidavit Required
CODE_CONDUCT Code of Conduct Required
COVER_LETTER Cover Letter Required
ELEVATIONS Elevation Drawings Required
NEIGHBORHOOD_MTG_SUM Neighborhood Meeting Summary Required
OWNERSHIP Ownership or Lease Documents Required
PLAN_SITE Site Plan Required

Tree Removal Permit
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
PLAN_SITE Site Plan Required
WORKSHEET_TREE Tree Worksheet Required
ARBORIST_REPORT Arborist Report As Needed
CRITICAL_AREAS_<type> Critical Areas Report(s) As Needed
TREE_RISK_FORM ISA Tree Risk Assessment Form As Needed

Wastewater Permit - Developer Extension Agreement
PDF Name As listed in the checklist: When? Notes
APP_WWU Wastewater Permit Application Required Wastewater Application
PLAN_CIVIL Civil Engineering Plans Required
DEV_EXT_INFO Developer Extension Worksheet / Additional Information to be 

Provided at Application
Required

PROOF_LICENSE Proof of Side Sewer Contractor License, Bonding, and/or 
Insurance

Required

Wastewater Permit - Industrial Discharge
PDF Name As listed in the checklist: When? Notes
APP_WWU Permit Application and Critical Area Worksheet Required Wastewater Application
APP_DISCHARGE Industrial Discharge Application and Permit Required
PLAN_CIVIL Civil Engineering Plans Required
PLAN_TRAFFIC Traffic Control Plan Required
PROOF_LICENSE Proof of Side Sewer Contractor License, Bonding, and/or 

Insurance
Required



AUTH_LETTER Authorization Letter As Needed

Wastewater Permit - New Connection
PDF Name As listed in the checklist: When? Notes
APP_WWU Permit Application and Critical Area Worksheet Required Wastewater Application
PLAN_CIVIL Civil Engineering Plans Required
PROOF_LICENSE Proof of Side Sewer Contractor License, Bonding, and/or 

Insurance
Required

SEWER_USE Sewer Use Form Required
PLAN_TRAFFIC Traffic Control Plan Required
PLAN_FLOOR Floorplans and/or Diagrams As Needed

Wastewater Permit - Side Sewer Repair/Work in Easement
PDF Name As listed in the checklist: When? Notes
APP_WWU Permit Application and Critical Area Worksheet Required Wastewater Application
PROOF_LICENSE Proof of Side Sewer Contractor License, Bonding, and/or 

Insurance
As Needed

Wireless Telecommunication Facility Permit
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
PLAN_CONSTRUCTION Construction Documents Required Typically includes both architectural and structural 

drawings combined into one PDF
OWNERSHIP Ownership or Lease Documents Required
PHOTO_SIM Photo Simulation or Photos/Renderings of Existing Facility Required
RF_REPORT Radio Frequency Information / RF Report Required
RF_CHECKLIST Radio Frequency Information / FCC Optional Checklist Required
PLAN_SITE Site Plan Required
WORKSHEET_WTF_MOD Eligible Facilities Modification Checklist As Needed
EXISTING_WTF_DOCS Existing Facility Documentation As Needed
FIF Impact Fee - Fire Impact Fee Estimation Form As Needed
PIF Impact Fee - Park Impact Fee Estimation Form As Needed
TIF Impact Fee - Transportation Impact Fee Estimation Form As Needed
NOISE_REPORT Noise Emission Report As Needed
TOWAIR Towair Confirmation or FCC Registration As Needed
SEPA_CHECKLIST SEPA Environmental Checklist As Needed



Zoning Variance
PDF Name As listed in the checklist: When? Notes
APPLICATION Permit Application and Critical Area Worksheet Required Generic Application
PLAN_CONSTRUCTION Construction Documents Required Typically includes both architectural and structural 

drawings combined into one PDF
COVER_LETTER Cover Letter Required
LEGAL Legal Description Required
NEIGHBORHOOD_MTG_SUM Neighborhood Meeting Summary Required
PLAN_SITE Site Plan Required
VICINITY_MAP Vicinity Map Required
SEPA_CHECKLIST SEPA Environmental Checklist As Needed
WAC Water Availability Certificate As Needed


