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Shoreline Business License Application City of Shoreline, Washington 

Any person or business engaging in activities generating more than $4,000 annually in Shoreline is required to obtain a
Shoreline Business License (SMC 5.05). Licenses must be renewed annually by January 31st of the new calendar year. 
Notification from the person/business is required to close a license; failure to pay the renewal fee does not result 
in a license closure. 
Requirement to File Tax Returns (SMC 3.22.050) All businesses are required to file a Business & Occupation Tax return 
with the City of Shoreline on an Annual or Quarterly basis unless otherwise requested. Tax is imposed on those 
businesses with an annual taxable income of more than $500,000.  Filing Frequencies are based on the below
thresholds: 
•

Over $2,500,000 annual taxable income ($625,000 quarterly) - Quarterly Filing Required•

$500,000 - $2,500,000 annual taxable income - Annual Filing Required•

Below $500,000 annual taxable income - Annual Filing Required unless otherwise requested

For more information, please see https://www.shorelinewa.gov/businesstax

  PRIOR TO COMMENCING YOUR BUSINESS 

Permits: If your business is physically located within Shoreline, permits may be required by the City of Shoreline, the
Shoreline Fire Department, and public utilities for your proposed use, operation, or remodel so as to ensure the 
business will meet all applicable codes. The City will not issue a business license until the required permit application(s) 
has been filed. Operation of a business shall not commence until all applicable codes have been satisfied and the 
business is issued a Certificate of Occupancy by the City. 

Home Base Businesses (SMC 20.40.400 Home Occupations): If you intend to operate your business out of your
home, all business activities shall meet the home-based business requirements set forth in SMC 20.40.400, including 
but not limited to:  

Must not use 
more than 
25% of total 
living area of 
dwelling unit; 

All activities must be 
conducted indoors 
(including storage of 
goods associated with 
home occupation) with 
the exception of growing 
or storing plants used by 
the home occupation; 

One sign not 
exceeding four 
square feet may be 
installed without a 
sign permit; and 

Prohibited activities: 
• Auto, truck, and heavy equipment repair

• Auto body work or painting activities

• Parking and storage of heavy equipment

• Storage of more than two vehicles, neither of
which may exceed gross weight of 14,000lbs
or a height of 9ft and length of 22ft

Signs Standards (SMC 20.50.530 through 20.50.610) All business signage shall be in compliance with the sign standard 
set forth in sections SMC 20.50.530 through 20.50.610, or other applicable SMC provision. 

Additional Questions? Contact Planning & Community Development: pcd@shorelinewa.gov (206) 801-2545 or review 
the Shoreline Municipal Code at: https://ecode360.com/49766338

Fire Safety:
You may be required to meet with the Shoreline Fire Department (SFD). Annual inspections will be conducted by SFD. 
Portable fire extinguishers must be provided, 2A-10BC minimum size. Exact number and placement details can be 
obtained from Shoreline Fire & Emergency Services, Community Risk Reduction. Annual service required.

Additional Questions? Contact Shoreline Fire Department: inspections@shorelinefire.com (206) 533-6525 

Eating and Drinking Establishments Businesses may be required to submit a copy of their Health Department 
Certificate with their City of Shoreline Business License application. (Chapter 246-217 WAC: Food worker cards - King 
County, Washington) 

Collecting information pertaining to the Shoreline Municipal Code shall in no way obligate the City to review the

business for compliance with the Code. 

Issuance of a business license shall in no way be construed as permission or acquiescence by the City in a 
prohibited activity or an activity that would be in violation of Shoreline Municipal Code or of any applicable 

federal, state, or local law, rule, or regulations. 
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Shoreline Business License Application   City of Shoreline, Washington

APPLICATION INSTRUCTIONS 

Section 2 – Required Information for Shoreline Based Business
Please complete this section as thoroughly as you can. This will assist the timely processing and review of 
your application. 
Section 3 – Regulatory Activities
If you mark yes to conducting any listed activity - stop application and contact clk@shorelinewa.gov for a 
Regulatory License application.

For legal name, entity, and/or UBI changes, please contact BusinessOutreach@shorelinewa.gov 
Section 1 – Required Information for All Business License
Legal Name Please provide legal name as listed on Washington State business license. For Sole Proprietors, 
list last name, then first name and middle initial. For Partnerships, list partner's last names only. 
Trade/DBA Name Please provide DBA (Doing Business As) if the business name is different than the legal 
entity name. 
Washington State UBI# If you are unsure of your full 16-digit UBI number, you can look it up at https://
dor.wa.gov and search your business by clicking the link for ‘Look up a Business.’ Contact the State if the 
last seven digits (location ID and business ID) are not listed on their website. 
Physical and Mailing Address License renewals, correspondence, and other notices will be mailed to the 
mailing address listed. Physical address must be a street address even if a PO Box or mail drop is used for 
mailing purposes. 
Primary Email Address Providing a valid email address ensures all electronic communications will be 
received from the City. 
Secondary Contact Can be an emergency contact not affiliated with the business. 
Starting Date and Estimated Gross Provide the first date of proposed business in Shoreline and the 
estimated gross revenue per year in Shoreline only (not companywide). 
Application Type Check box to designate if business is located in Shoreline or outside Shoreline but coming 
into the city to engage in business. Select if this application is for a new business, additional location to an 
existing business, an existing business under new ownership, or if this application is to reopen a previous 
license (provide original license number). If this is a business operating out of a home, read through the 
Shoreline Municipal Code (SMC 20.40.400) on page 2 to ensure business meets all requirements before 
checking box under this section on page 3. 
Business Entity Type Check box matching the legal entity type on Washington State business license. 
Nature of Business/Business Description Check box for nature of business and provide detailed description 
of business. You may need to select more than one box . 

Section 4 – Certification and Signature
Responsible Parties List all owners/members of business. For Sole Proprietors, list self. For LLCs, list up to 
three members. For Corporations, list President, Vice President, and Secretary/Treasurer. 
Signature Required Please sign and date the application. Provide contact information in the event of the 
City needing to reach out for additional information. 
Payment Make check payable to City of Shoreline and mail to City Hall at the address on page 1. 
Alternatively, you may pay in person with check or cash at City Hall. Please note, license fees are 
nonrefundable. 
Additional Questions? Contact our office: clk@shorelinewa.gov 206-801-2230

DID YOU KNOW?
You can also acquire your business license and submit your annual renewal online through FileLocal at 
https://www.filelocal-wa.gov/. This will ensure that your application gets processed faster and offers the 
option to pay your license fees electronically. 

mailto:clk@shorelinewa.gov
https://www.filelocal-wa.gov/


206-801-2230
clk@shorelinewa.gov

APPLICATION TYPE (CHECK ALL THAT APPLY)

LEGAL ENTITY NAME 

BUSINESS PHONE BUSINESS OR TRADE NAME (DBA) 

WA STATE UBI# 

PHYSICAL ADDRESS (Address, City , State, Zip) 

MAILING ADDRESS (Address, City, State, Zip) 

PRIMARY CONTACT NAME PHONE EMAIL ADDRESS 

SECONDARY CONTACT NAME PHONE EMAIL ADDRESS 

BUSINESS ENTITY TYPE 

FIRST ACTIVITY DATE IN SHORELINE:

NATURE OF BUSINESS  (CHECK ALL THAT APPLY) 

DETAILED DESCRIPTION OF PRINCIPAL BUSINESS ACTIVITY IN SHORELINE 

Check if same as physical address

Corporation         Partnership         LLC/PLLC   
Non-Profit 501 (Non-Profits are required to register, but no license fee is due) 
Individual/Sole Proprietorship        Other ____________________________

Edited 2/2026

EST. GROSS ANNUAL INCOME IN SHORELINE: $

COMPANY WEBSITE

Retail
Service
Wholesale
Printing/Publishing
Manufacturing/Processing for Hire
Extracting/Extracting for Hire

In-City Business        Outside-City Business (entering Shoreline to engage in business)      
New Business       Additional Location       New Ownership       Reopen Business - previous license #: __________ 
Shoreline Home Based Business (please see first page for home based business information)
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Shoreline Business License Application 
Annual License Fee: $40 (First date of business is Jan 1 to June 30)     

Half-Year License Fee: $20 (First date of business is July 1 to Dec 31) 
Registered Nonprofit 501(C)3: $0 (Registration still required)

MAIL TO:  
CITY OF SHORELINE, BUS LICENSES 
17500 Midvale Ave N 
Shoreline, WA 98133-4905

FILL OUT THIS FORM COMPLETELY (INCOMPLETE APPLICATIONS WILL NOT BE PROCESSED) SECTION 1

Utility
Gambling
WMBE (Women/Minority Owned)
Mobile Food Vendor
Restaurant
Other: ______________________
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Will you be operating any of the following (check those that apply): 

Pawnbroker 
Secondhand Dealer 
Solicitor/Door to Door Sales
Taxi (Excluding Rideshare)

NAME(S) OF RESPONSIBLE PARTIES 
(OWNERS, PARTNERS, MEMBERS, CORPORATE OFFICERS, TRUSTEES, REGISTERED AGENTS) 

TITLE LAST NAME  FIRST NAME  EMAIL

APPLICANT SIGNATURE PRINT NAME TITLE 

E-MAIL PHONE # DATE SIGNED 

I hereby swear or affirm that the statements and information furnished by me on this application are, 
to my knowledge, accurate, true and complete.  I acknowledge these statements and information are 

public records that may be available for public inspection pursuant to RCW 42.56, the Public 
Records Act, and that any inaccurate, false, or incomplete statement may be a crime under the RCW 

and/or SMC, punishable under RCW 9.92 and/or SMC 5.05.100

I acknowledge and understand that I and/or the business is solely responsible for compliance with 
all applicable provisions of the Shoreline Municipal Code and of any applicable federal, state, or 

local law, rule, or regulation in the operation of the business and that failure to comply may result in 
suspension or revocation of a City-issued business license.   

Adult Cabaret
Public Dance 
Massage 
Panoram Device
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SHORELINE BASED BUSINESSES MUST COMPLETE THE FOLLOWING:

1. How many customers do you expect weekly? _________
2. What is the square footage of the business?   _________ ft
3. Number of full time employees (excluding self)  _______
4. Proposed interior/exterior modifications?     Yes     No
5. Have you been registered as a business within the city?    Yes     No

SECTION 4

SECTION 2

ALL BUSINESSES MUST COMPLETE THE FOLLOWING:

FOR OFFICE USE ONLY
Date Amount Paid Payment Type Application # 

STOP APPLICATION if you checked yes to any of the above activities. A regulatory license is required.
Please contact our Clerk's Office for Regulatory License forms: clk@shorelinewa.gov or 206-801-2230 

REGULATORY ACTIVITIESSECTION 3


	1055 S Grady Way Renton, WA 98057
	FILL OUT THIS FORM COMPLETELY (INCOMPLETE APPLICATIONS WILL NOT BE PROCESSED)
	PRINT NAME:
	Return Completed Application

	CITY OF RENTON
	Blank Page
	Business License Application Final.pdf
	1055 S Grady Way Renton, WA 98057
	FILL OUT THIS FORM COMPLETELY (INCOMPLETE APPLICATIONS WILL NOT BE PROCESSED)
	PRINT NAME:
	Return Completed Application

	CITY OF RENTON
	Blank Page


	Other: Off
	Yes: Off
	No: Off
	Panoram Device: Off
	Check Box1: Off
	Mobile Food Vendor: Off
	Corporation: Off
	Partnership: Off
	LLC: Off
	Non-Profit: Off
	Retail: Off
	Service: Off
	Wholesale: Off
	Printing: Off
	Restaurant: Off
	Utility: Off
	Gambling: Off
	WMBE: Off
	Individual/Sole Prop: Off
	Additional Loca: Off
	In City Business: Off
	Outside City Business: Off
	New Business: Off
	Home Based Business: Off
	New Ownership: Off
	Reopen Business: Off
	Adult Cabaret: Off
	Public Dance: Off
	Massage: Off
	Pawnbroker: Off
	Secondhand Dealer: Off
	Manufacturing: Off
	Extracting: Off
	Solicitor: Off
	Taxi: Off


