CITY OF SHORELINE
REQUEST FOR PROPOSALS
RFP 9799

State Government Relations Services

Submit no later than October 23, 2020 5:00 p.m. Exactly Pacific Local Time

The City of Shoreline, Washington is soliciting proposals (RFP) from individuals or firms
interested in providing contract lobbying to represent the City of Shoreline in Olympia,
Washington during the legislative session and throughout the year beginning in 2021.

Primary Objectives

Lobby state legislators to pursue the City’s annual State legislative priorities,
Foster and strengthen the partnership with the City’s state delegation,

Assist in the development of annual state legislative priorities, and

Facilitate the City Council and staff’s interaction in Olympia during the legislative
session.

Background

The City of Shoreline, incorporated in 1995, is located in North King County and has a
diverse population of approximately 57,000, making it the 22" |argest city in the State of
Washington. Through its state delegation, the City has worked to pursue state policies
that benefit its citizens. In addition, the City has been building a relationship in order to
secure an array of transportation and other types of infrastructure funding. As Shoreline
grows, so too should this relationship to advocate effectively for its citizens.

Preliminary Timeline

Request for Proposals Issued October 8, 2020
Written Question Submittal Deadline October 16, 2020
City’s Response to Written Questions October 20, 2020
Request for Proposal Submittal Deadline  October 23, 2020
RFP Staff Analysis/Panel Interviews Early November
Selection of contractor Mid November

Contract Execution (no later than) December 31, 2020.

Note: The above dates are approximate, not binding, and subject to change.
Compensation and Term

Compensation: The City is requesting that respondents provide a flat retainer to be
billed monthly during the calendar year that will provide full compensation, including

expenses, for all meetings, reports and other services, outlined in the scope of work.

The retainer amount shall remain firm for one year after contract award. Thereafter, an
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annual adjustment will be linked to the Seattle area CPI-U. An approved increase in the
retainer will be effective for the following 12 months.

Term: The proposed term of the contract is for a minimum of one year beginning
January 1, 2021. The contract will automatically renew up to four (4) additional terms in
1-year increments for a total possible duration of five (5) years. Award of a contract is no
guarantee that additional terms will be exercised.

Scope of Work
In consultation with the City’s Intergovernmental Relations Manager, the Scope of Work
is expected to include, but not be limited to, the following tasks:

Lobby state legislators to pursue the City’s annual State legislative priorities,
Foster and strengthen the partnership with the City’s state delegation,

Assist in the development of annual state legislative priorities, and

Facilitate the City Council and staff’s interaction in Olympia during the legislative
session.

Specific duties include:

¢ Identify, prioritize, track and follow activity on bills related to City’s legislative
agenda;

¢ Monitor legislative committee meetings and hearings on issues related to the City
priorities;

e Provide weekly reports on bill activity and preview upcoming relevant meetings
and hearings;

o Meet weekly, or as necessary, during the legislative session to discuss relevant
bills and hearings;

e Draft testimony, letters, talking points, etc. for presentations on behalf of the City;

¢ Schedule meetings and appointments with legislators on issues of interest to the
City, and attend meetings on issues as requested,;
Provide summaries of legislation affecting the City’s interests;

e Evaluate and/or propose strategies for accomplishing City priorities; and
Coordinate with appropriate local government associations.

Submittal Requirements

The deadline for proposals by interested parties is October 23, 2020, by 5:00 p.m.
Exactly Pacific Local Time.

Due to the current COVID-19 restrictions imposed by Washington State and Seattle/King
County Public Health, Shoreline City Hall is currently closed to the Public. Therefore,
proposals shall be submitted in PDF format to purchasing@shorelinewa.gov by the
submittal deadline. Submittals shall list RFP 9799 in the subject line of the email.

The RFP is deemed submitted as evidenced by the receipt date and time shown in the
source code of the e-mail received by the City’s computer system. All respondents will
receive an e-mail confirmation that their submittal has been successfully received.
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Questions related to this RFP must be submitted no later than 5:00 pm Pacific Local
Time on October 16, 2020 to be considered.

Questions related to this solicitation may be directed to Jim Hammond,
Intergovernmental Relations Program Manager, at hammond@shorelinewa.gov .
Questions via phone will not be accepted.

Supplemental information, such as brochures, may be submitted if desired. Proposals
shall be limited to single spaced, 8 1/2” by 11” typewritten pages (min. 12 point font).
The submittal shall be no more than four (4) pages. Emphasis should be on
completeness and clarity of content. Submittals may include up to two (2) additional
pages for key staff resumes. The following format and content shall be adhered to by
each firm and presented in the following order:

Proposals should include the following information:
o General Background and Qualifications of the Team:
o Organization name
o Name(s) of individuals who will be working on the project and their area of
responsibility, and who will specifically be administering the contract and
lobbying on the City’s behalf;
o Specific experience of individual(s) responsible for administering the contract and
lobbying on the City’s behalf;
e Description of successful experiences related to lobbying on behalf of local
government and cities, within the past five years.;
¢ Proposed budget based on the Scope of Work; and
e At least three references, preferably from local governments.

RFP Evaluation Components/Criteria

The City’s Evaluation Panel will use the following criteria to evaluate each RFP:

Criteria Points

History 40 Points

Ability 30 Points

Cost 30 Points

Maximum Points 100 Points
Definitions:

History: Proven history of working with a Washington city, completing projects of
this type, meeting projected deadlines and experience with similar work.

Ability: Ability to effectively represent the City of Shoreline with Washington
State legislators.

The proposals will be the basis from which interested individuals or firms may be
selected for interviews. Following the City staff evaluation of the proposals received,
selected individuals or firms may be invited to make oral presentations before the City’s
Evaluation Panel. The City’s Project Manager will provide additional details outlining the
preferred content of the presentation to each firm or team of firms that are invited to
participate. Upon completion of the evaluations, the City’s Evaluation Panel will
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determine the most qualified individual or firm based on all materials and information
presented. The City will then begin the negotiations for an agreement with the selected
individual or firm.

Any individual or firm failing to submit information in accordance with the procedures set
forth in the RFP may be subject to disqualification. The City reserves the right to change
the solicitation schedule, issue amendments to the solicitation, or cancel the solicitation
at any time prior to the submittal deadline. The City reserves the right, at its sole
discretion, to waive immaterial irregularities contained in the solicitation. The City
reserves the right to reject any and all proposals at any time, without penalty. The City
reserves the right to refrain from contracting with any respondent. Individuals or firms
eliminated from further consideration will be notified by mail by the City as soon as
practical.

Proposals remain confidential until closing deadline after which proposals are
considered a public record subject to public disclosure under RCW 42.56, the Public
Records Act. Proposers shall mark as “proprietary” any information that the Proposer
believes meets the exemption under RCW 42.56.270(1). This designation will be
considered by the City in response to public records requests.

Any Proposal may be withdrawn, either personally or by written request, at any time prior
to the time set for the Proposal submittal deadline.

Title VI Compliance

The City of Shoreline, in accordance with Title VI of the Civil Rights Act of 1964, 78 Stat.
252,42 U.S.C. 2000d to 2000d-4 and Title 49, Code of Federal Regulations, Department
of Transportation, Subtitle A, Office of the Secretary, Part 21, Nondiscrimination in
Federally-assisted programs of the Department of Transportation, issued pursuant to
such Act, hereby notifies all bidders that it will affirmatively ensure that in any contract
entered into pursuant to this advertisement, disadvantaged business enterprises as
defined at 49 CFR Part 26 will be afforded full opportunity to submit bids in response to
this invitation and will not be discriminated against on the grounds of race, color, national
origin, or sex in consideration for an award.

Attachment: Sample Contract Document
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CITY OF
SHORELINE

-

CITY OF SHORELINE Q\

Contract No.
Brief Description:
AGREEMENT FOR SERVICES

This Agreement is entered into by and between the City of Shoreline, Washington, a municipal ofation
hereinafter referred to as the “CITY,” and , hereinafter referred to as the “CONSUL

WHEREAS, the City desires to retain the services of a consultant to and
WHEREAS, the City has selected to perform the above-mentioned servc;)Q

contained herein, it is

NOW, THEREFORE, in consideration of the mutual promises and ¢
mutually agreed as follows:

1. Scope of Services to be Performed by the Consultant.
The Consultant shall perform the services outlined in ibit A” In performing these services, the
Consultant shall at all times comply with all federal d local statutes, rules and ordinances
applicable to the performance of such services. In ad@t ese services and all duties incidental or

and letely and in accordance with professional

: @ ormed under this Agreement will be conducted

d for any other purpose without written consent of

necessary therefore, shall be performed diligentl
standards of conduct and performance. All seryi

solely for the benefit of the City and will be
the City.

2. Compensation.
A. Services will be paid t forth in Exhibit A, not to exceed a maximum of $ :
including all fees an gimbursable expenses listed in Exhibit A. Reimbursable travel

expenses shall not exceed the most recent US Government General Services Administration (GSA)
rates. Receipts are requ or reimbursement and travel expenses will be paid at GSA rates or

actual costs, whi er is lower.
B. The City sh& onsultant for services rendered after receipt of an itemized invoice or billing

voucher i et forth on Exhibit B. Payments will be processed within 30 (thirty) days from
receipt mized invoice or billing voucher. The Consultant shall be paid for services rendered

but, i shall the total amount to be paid exceed the amount(s) noted in the Exhibit(s) and

a y the City. The consultant shall complete and return a W-9 to the City prior to contract
e by the City. Mail all invoices or billing vouchers to: Accounts Payable, 17500 Midvale
@ e North, Shoreline, Washington 98133-4905 or email to accountspayable@shorelinewa.gov.
rm.
. The term of this Agreement shall commence and end at midnight on the day of :
20 :

4. Termination.
A. The City reserves the right to terminate this Agreement at any time, with or without cause by giving
fourteen (14) days notice to Consultant in writing. In the event of such termination or suspension,

C110-14 June 11, 2020



all finished or unfinished documents, data, studies, worksheets, models and reports, or other
material prepared by the Consultant pursuant to this Agreement shall be submitted to the City.

B. In the event this Agreement is terminated by the City, the Consultant shall be entitled to payment
for all hours worked and reimbursable expenses incurred to the effective date of termination, less
all payments previously made. This provision shall not prevent the City from seeking any legal
remedies it may have for the violation or nonperformance of any of the provisions of this
Agreement and any such charges due the City shall be deducted from the final payment due
Consultant. No payment shall be made by the City for any expenses incurred or work
following the effective date of termination unless authorized in advance in writing by the .

C. The Consultant reserves the right to terminate this Agreement with not less than sixt S
written notice, or in the event outstanding invoices are not paid within 30 days. @

D. If the Consultant is unavailable to perform the scope of services, the City may, at i a
this Agreement immediately.

ncel

Ownership of Documents. Q
A. All documents, data, drawings, specifications, software applications an e ducts or materials
produced by the Consultant in connection with the services rendered @is Agreement shall be
% 5 executed or not. All such
3 equest and may be used by

the property of the City whether the project for which they are
documents, products and materials shall be forwarded to t
the City as it sees fit. The City agrees that if the docume @ ts and materials prepared by the
Consultant are used for purposes other than those intended e Agreement, the City does so at
its sole risk and agrees to hold the Consultant harmlesg for such use.

B. The Consultant acknowledges that the City is a@ ency subject to Washington’s Public

Records Act, chapter 42.56 RCW, and that all documents produced by the Consultant in connection
with the services rendered under this Agree
Public Records Act and that if the City r

e deemed a public record as defined in the
i ublic records request, unless a statute exempts
disclosure, the City must disclose the to the requestor. All or portions of materials, products
and documents produced under this Agr t may be used by the Consultant if the City confirms
that they are subject to disclosurenderthe Public Disclosure Act.
C. The Consultant shall preserv@ identiality of all City documents and data accessed for use
I

in Consultant’s work preduct equests for City documents and data held by Consultant shall
be forwarded to the City whi | be solely responsible for responding to the request.

Independent Contractor R onship.
A. The Consultan@ained by the City only for the purposes and to the extent set forth in this

Agreement. ture of the relationship between the Consultant and the City during the period
of the seryi all be that of an independent contractor, not employee. The Consultant, not the
City, s e the power to control and direct the details, manner or means of services.
Spe ut not by means of limitation, the Consultant shall have no obligation to work any

ours or particular schedule, unless otherwise indicated in the Scope of Work where

g of attendance or performance is critical to completion, and shall retain the right to

ighate the means of performing the services covered by this Agreement, and the Consultant shall

entitled to employ other workers at such compensation and on such other conditions as it may

deem proper, provided, however, that any contract so made by the Consultant is to be paid by it
alone, and that employing such workers, it is acting individually and not as an agent for the City.

B. The City shall not be responsible for withholding or otherwise deducting federal income tax or

Social Security or contributing to the State Industrial Insurance Program, or otherwise assuming

the duties of an employer with respect to Consultant or any employee of the Consultant.
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7.

10.

Hold Harmless.

The Consultant shall defend, indemnify, and hold the City, its officers, officials, employees and
volunteers harmless from any and all claims, injuries, damages, losses or suits including attorney fees
resulting from the negligent, gross negligent and/or intentional acts, errors or omissions of the
Consultant, its agents or employees arising out of or in connection with the performance of this
Agreement, except for injuries and damages caused by the sole negligence of the City.

Should a court of competent jurisdiction determine that this Agreement is subject to RCW 4.2
then, in the event of liability for damages arising out of bodily injury to persons or damages to
caused by or resulting from the concurrent negligence of the Consultant and the City, i

provided herein constitutes the Consultant’s waiver of immunity under Industrial
RCW, solely for the purpose of this indemnification. This waiver has been mutu gotiated by the
parties. The provisions of this section shall survive the expiration or terminatieq of this’Agreement.

Gifts. < ’
The City’s Code of Ethics and Washington State law prohibit ¢ Q oyees from soliciting,
accepting, or receiving any gift, gratuity or favor from any pg n_@r corporation involved in a

SISO
contract or transaction. To ensure compliance with the ode of Ethics and state law, the
Consultant shall not give a gift of any kind to City employees oRgfficials.

City of Shoreline Business License.

As mandated by SMC 5.05.030, the Consultant shall t%?a City of Shoreline Business License prior
to performing any services and maintain the busifies§licénse in good standing throughout the term of
its agreement with the City. K
Insurance. x
Consultant shall obtain insurance of thg ty escribed below during the term of this Agreement and
extensions or renewals. These pol'q\ to contain, or be endorsed to contain, provisions that:

1) Consultant’s insurancg cover. all be primary insurance with insurance or insurance pool
coverage maintained by City/ as excess of the Consultant’s insurance (except for professional
liability insurance); and 2) ultant’s insurance coverage shall not be cancelled, except after thirty

(30) days prior Writ®ice to the City.
A. Professione ability, Errors or Omissions insurance with limits of liability not less than

claim and $1,000,000 policy aggregate limit shall be provided if services delivered
eir Contract involve or require professional services provided by a licensed
cluding but not limited to engineers, architects, accountants, surveyors, and

I

@nmercial General Liability insurance covering premises, operations, independent contractors’
liability and damages for personal injury and property damage with a limit of no less than
$1,000,000 each occurrence and $2,000,000 general aggregate. The City shall be named as an

additional insured on this policy. The Consultant shall submit to the City a copy of the insurance
certificate and relevant endorsement(s) as evidence of insurance coverage acceptable to the City.

C. Automobile Liability insurance with combined single limits of liability not less than $1,000,000
for bodily injury, including personal injury or death and property damage shall be required if
delivery of service directly involves Consultant use of motor vehicles.
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11. Force Majeure.
Neither party shall be liable to the other or deemed in breach or default for any failure or delay in
performance under this Agreement during the time and to the extent its performance is prevented by
reasons of Force Majeure. For the purposes of this Agreement, Force Majeure means an occurrence
that is beyond the reasonable control of and without fault or negligence of the party claiming force
majeure and which, by exercise of due diligence of such party, could not have been prevented or
overcome. Force Majeure shall include natural disasters, including fire, flood, earthquake, windsto
avalanche, mudslide, and other similar events; acts of war or civil unrest when an emergency has
declared by appropriate governmental officials; acts of civil or military authority; freight em
epidemics; quarantine restrictions; labor strikes; boycotts; terrorist acts; riots; insurrections; @

0

and nuclear accidents. A party claiming suspension or termination of its obligations d orce
majeure shall give the other party prompt written notice, but no more than two (2) worki after
the event, of the impediment and its effect on the ability to perform; failure to providé stieh notice shall
preclude recovery under this provision.

12. Successors and Assigns. 0
Neither the City nor the Consultant shall assign, transfer or encumber rights, duties or interests
accruing from this Agreement without the written consent of the othe

13. Nondiscrimination.
In hiring or employment made possible or resulting from this ent, there shall be no unlawful
discrimination against any employee or applicant for emplayment because of sex, age (except minimum
age and retirement provisions), race, color, creed, nati@nalNgsigin, citizenship or immigration status
(except if authorized by federal or state law, regulatioR, or overnment contract), marital status, sexual
orientation, honorably discharged veteran or mi status, the presence of any sensory, mental, or
physical handicap or the use of a trained do i service animal by a person with a disability,
unless based upon a bona fide occupatio ification. This requirement shall apply to but not be
limited to the following: employment, rtising, layoff or termination, rates of pay or other forms of
compensation, and selection for tra%c uding apprenticeship. No person shall be denied or

subjected to discrimination in re e benefit of any services or activities made possible by or

resulting from this Agree rounds of sex, race, color, creed, national origin, age (except
minimum age and retire ons), citizenship or immigration status (except if authorized by
federal or state law, regul government contract), marital status, sexual orientation, honorably
discharged veteran or milita tus, the presence of any sensory, mental or physical handicap, or the
use of a trained dog@or service animal by a person with a disability.

14. Notices.
Any notice ad under this Agreement will be in writing, addressed to the appropriate party at the
address ppears below (as modified in writing from time to time by such party), and given
pers stered or certified mail, return receipt requested, by facsimile or by a nationally

re%e vernight courier service. All notices shall be effective upon the date of receipt.

y Manager Consultant Name:
City of Shoreline Name of Firm:
17500 Midvale Avenue N Address:
Shoreline, WA 98133-4905 Address:

(206) 801-2700 Phone Number:
4
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15.

16.

17.

18.

19.

20.

Governing Law and Venue.

This Agreement shall be construed and enforced in accordance with the laws of the State of
Washington. Venue of any suit between the parties arising out of this Agreement shall be King County
Superior Court.

General Administration and Management.

The City’s contract manager shall be (name and title): . \
Severability.

Any provision or part of the Agreement held to be void or unenforceable under any law or, ion
shall be deemed stricken and all remaining provisions shall continue to be valid and bindi p@h the
City and the Consultant, who agree that the Agreement shall be reformed to replac icken
provision or part thereof with a valid and enforceable provision that comes as cl@s ssible to
expressing the intention of the stricken provision. 0

Entire Agreement.

This Agreement contains the entire agreement between the parties hereto a

@ther agreements, oral
or otherwise, regarding the subject matter of this Agreement, shall bg¢ de@med to exist or bind any of
the parties hereto. Either party may request changes in this A q

mutually agreed upon shall be incorporated by written amend @ his Agreement.

Captions.

The titles of sections or any other parts of this Agree xor convenience only and do not define
or limit the contents.

Counterpart Originals. @

This Agreement may be executed inany n f counterpart originals, each of which shall be deemed
to constitute an original agreement, an ch shall constitute one agreement. The execution of

one counterpart by a Party shall haveithe e force and effect as if that Party had signed all other

counterparts. O
Authority to Execute.

21.
Each person executing thisyAgregment on behalf of a Party represents and warrants that he or she is
fully authorized to execute eliver this Agreement on behalf of the Party for which he or she is
signing. The Partie y warrant to each other that each has full power and authority to enter into
this Agreement ndertake the actions contemplated herein and that this Agreement is enforceable
in accordance erms.
This Agree i cuted by
CITY ELINE CONSULTANT
By:
Name:
Title:
Date: Date:

Contract No.

Attachments: Exhibit A (Scope and compensation), B (Billing Voucher)
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